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H ¢ o) To be Submitted to the Records Management Division ’
all of Records . . . PAGE
Commission _ Hall of Records Commission ’ NO. 1
._Requesting Agency 2. Division or Bureau of Requesting Agency
BARFORD COUNTY CLERK OF THE CIRCUIT COURT

3. Authorization‘-"Requested (Check only one of the squares below).

Establish retention schedule for re-

accumulation, The records will cease to

Dispose of present accumulation. No K . h Microfilm and destroy originals.
additiona! accumulation is ontici- ) cords for which there is a continuing Originals if not microfilmed would be .
retained for the period of time indicated.

pated. Records have ceased to have value
to warrant retention. e “ have value to warrant their retention after
the period of time indicated.
4. L 5. Description of Records ‘ - |6. Recommendation
Itemn Describe records accurately. Include ‘title, form number, size of documents, . |of Hall of Records
N work or activity to which the records relate, inclusive dates, and quantity and Board of Public
0. (cubic or linear feet). Show fecommended retention period. Works. .

’
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r

RELEASED MORTGAGES, DEEDS OF TRUST AND CHATTELS

Quantity: 70 cubic feet ;

Dates: 18l5 - - :

Fils Arrangement: Chronological

Disposable Amowmnt: 30 cubic fest

Martgages, Deeds of Trust, and Chattéls are originally recorded by ths
Clerk among his Land Recurds and Chattel Records. Iater if they are
to be released pursuant to Sections 35-37 and Lh-kS, Article 2, Anno-
tated Code of Maryland, 1957 Edition, they are sent to the Clerk with
a release form endorsed thereon, and the Clerk records the release
form in the same bock in which the original instrument is recarded.
The sections of the Code cited above authorize the Clerk to destroy
these instruments twenty-five years after they havs been relsased. The
recommendations below apply only to Mortgages, Deeds of Trust, and
Chattels which have been fully relsased pursuant to the ssctiona of

the ecode listed above. _
' INSTRUMENTS RELEASED IN 1875 OR LATER; RETAIN FOR

A. | RECOMMENDATION:
" "TWENTY-FIVE YEARS AFTER THE DATE OF RELEASE AND THEN
L DESTROY.,
B. | RRCOMMENDATION:s INSTRUMENTS RELEASED BEFORE 1875: DESTROY ONLY AFTER
CONSULTATION WITH THE HALL OF RECCRDS REGARDING POS- |-

SIBIE HISTORICAL VALUE.

APPROVED
HALL OF RECORDS cOMMISSION

7. Agency, Division or Bureau Representative

% é; i{ﬂ ?2 1o/ Clerk of the Circuit Court
ignature Title

-/7¢,

Date

Archivist

Disposal Authorized as Indicated in Col. 6 by Board of

=‘edu|e Authorized as Indicated in Col. 6 by Holl of
Records Commission. Public Works.

June 29, 1960 Mo S g}wogg// i @‘S@%&

Date
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work or activity to which the records relate, inclusive dates, and quantity .

i L RE@;T FOR RECORDS RETENTION SCH.RAYLE . No. . C~1490
_aall"of Records , (Continuation Sheet) ¢ ‘ PAGE
Commission ; ) NO. 2,
‘4. 5. Description of Records N 6. Recommendation
ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records

and Board of Public

(cubic or linear feet). Show recommended retention period. Works.

2./

¢

‘3.

k.

The Trial Magistrates Papers are composed of writs, warrants, and

TRIAL MAGISTRATES PAPERS

Quantity: 55 cubic feet

. Dates: 1850 - -
File Arrangement: By name of magistrate or district
Dispceable Amounts cubic feet

-~

miscellaneous papers prepared or issued in the disposition of cases.
The papers are filed in ‘jackets which give the names of the arresat-
ing officér and -of the Trial Maggistrate , the type of trial and the
district, the name of the defendant, the date of filing, the date
of summons or cormitment, the amount of the bond or collateral
posted, continuations, the case number, the offense, plea and ver-
dict, and the emounts of the fine and court costs. The recommenda-
tion below pertains only to the papers deposited with the Clerk;
the Trial Magistrates Dockets are to be retained permanently,(Articls
52, Sec. 31, 1957 Editionm, Annotated Code of }iarthd).

RECOMMENDATION: RETAIN FOR THREE YEARS AND THEN DESTROY.
CONDITIONAL CONTRACTS OF SAIE . N

Quantity: 60 cubic feet

Dates: 1917 = =~

File Arrangement: . Chronological
. Disposable Amount: 30 cubdic feet

This file is composed of conditimmal contracts of sale, giving the

date of the eontract, the names of the vendor and vendee with their
signatures, the amomnt involved and térms of payment, a descriptiom
of the property, the conditions of the contract, and a notation of

the liber and folio-of the Conditional Contracts of Sale Docket in

vwhich the contract is recorded. Article 21, Section 67, Annotated

Code of Maryland, 1957 Edition (1959 Cumulative Supplement) states

that the contracts recorded and thereafter retained in the offices

of tha Clerks of Court for a period of five years from the date of

recording may be destroyed. The recommendation below applies only
to the contracts deposited for recording. The Dockets are to be

retained permanently.

APPROVED
HALL OF RECORDS COMMISSION

GERERAL CURRESPONDENCE

Dates: 1925 - -
File Arrangement: By subject
Disposeble Amount: 1 cubie foot Mescbivn rto)

/ Quantity: L cubic feet AUG |8 1960

RECOMMENDATION: RETAIN FOR FIVE YEARS D THEN pestroy.\ I'I’RONVED BY
BJARD C(F PUBLIC WORKS

Correspondence with individuals, private firms, various state and
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-: Be) RE 91 FOR RECORDS RETENTION SCHi(g’
~ntall of Records (Continuation Sheet) - PAGE
'Commmlon NO. o
4, 5. Description of Records 6. Recommendatign
Itemn Describe records accurately. Include title, form number, size of documents of Hall of Records
‘ work or activity to which the records relate inclusive dates and quantity and Board of Public
- (cubic or linear feet). Show recommended retention penod Works.
county agencles, ete., concerned with the functions of the Clerk's i
office. . 12 m
RECOMATION s RETAIN FOR THREE YEARS AND THEN DESTROY,
S..| ADMINISTRATIVE ACCOUNTING RECORDS '
Quantity: 25 cubic feet - =
"Dates: 1920 - - 09)
.. Audit: State audit ’ &
Disposabla Amount: 15 cubic feet o g
This item includes’ the followi.ng accounting records, used as aupporﬁ- : 8
ing data to the final book of entry. The transactions which they o
concern are recarded in the Cash Book, which is the permanent finans e &
cial record of tha office., a &
Q. W
- Paid"invoices and bills, and receipts for office supplies < ¥
_ and services connected with the operat:.m of the Chrk'7 S
ofﬁ.ce. -
=S
‘-_T ~ Banking mcorda, including check stubs, canceled checks, =S
bank statements, deposit slips, and bank books of the
Clerk of Court.
. Coplesof monthly and anmual reports to the State Comptrol-| -
. ler, and work sheets used in compiling these reports.
Oopi.es of payrolls and supperting documents sent to the
\ Employees! Retirement Systen.
Con'espondance with the State Comptroller and other State
officinls regarding fisocal mztters.
State Treasurer!s Warrants. \
RECOMMENDATION:' RETAIN FOR THREE YEARS OR UNTIL AUN ;
IS LATER, AND THEN DESTROY. 'APLRPVED BY
BCARD (F PUBLIC WORKS
6.| LICENSES
Quantity: 15 cubic feet AUG| 8 1960
Dates: 1920 - -
Disposable Amount: 10 cubic feet
Audit: State Audit
This file is composed of applications for, and stub ¥666¥ds and l; o=
' carbon copiés of all or some of the following annual licenses issus
by the Clerk of Court:
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~121-36) st FOR RECORDS RETENTION SCHi—Z2E
~tlall of Records (Continuation Sheet) PAGE L
,Commission ] ) NO. g
4, 5. Description of Records 6. Recommendation
m Describe records accurately. Include title, form number, size of documents, of Holl of Records
‘ work or activity to which the records relote inclusive dotes and quantity and Board of Public
. {cubic or linear feet). Show recommended retention perlod Works.

Amusement .. Hucksters
Anglers - - ' Hunting

. Auctionsers _ Junk Dealer
Beer and Wine . Laundry
"Billiard Table Jiquor
Bovwling Alley , Motion Picture Show
Carnival Motion Picture Machine
Chain Store , Music Box
Cigarette ‘ ‘ " Packers and Shippers
Circus Pinball and Console
Clammers Plumbers and Gasfitters
Clam Dealers ’ Pushers

Cleaning, Dyeing & Pressing _Restaurant or Eating Place
Construction Firm or Company - Show '

Ciruvver . - Soda Water metain

Crab Dealer ’ ‘Solid Fuel

Distributors Storage Warehouse

Dredging Theatre

Duck Blind ' , Trader

Garage =~ Trading Stamp Compaxv
Gypsies , ‘Vending Machine

Hawker & Peddler Wholesale Dealsrs in Farm
Horse & Jack Mschinery L

All are renevable annuan,y and are prepared in three copies. In -

all cases the first copy goes toc the licensee and the third eopy is

retained by the Clerk. Second copies of Duck Blind, Fishing and
Hunting licensss are sent to the Department of Game and Inland
Fish.. Second coplies of all other licenses go to the Comptroller,
the County. Commissioners, or town depending upon which derives
revenues from the license. All licenses except Duck Blind, Fish-
ing, and Huting licenses are recorded in the permanent "license
Books." The individual amounts received for all licenses are re-
corded in the Cash Book, which is the permanent financial record

of the office. °

RECOMMENDATION: RETAIN FOR THREE YEARSOR UNTIL AUDITED, WHICHEVER
IS LATER, AND THEN DESTROY

APPROVED BY
BCARD CF PUBLIC WORKS

AUG 8 1960
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APPROVED
HALL OF RECORDS COMMISSION




